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        HUALAPAI NATION
                                   JOB ANNOUNCEMENT
                                     OPEN COMPETITIVE
JOB TITLE:

TERO Director
DEPARTMENT:
Tribal Administration
CLASS:

Full-Time/Exempt/Council Appointed

SALARY:

D.O.Q
OPENING:

August 24, 2015
CLOSING:

September 11, 2015
POSITION SUMMARY:  Under the general supervision of the Vice-Chairman, the TERO Director will provide continued development of indigenous capacity to enhance the employment opportunities of Indians and to identify, remedy and eliminate unlawful employment discrimination occurring on or near the reservation by supporting the work of a Tribal Employment Rights Officer (TERO). Work closely with contractors, other tribal departments and non-tribal organizations to meet the mandates of TERO. Also will conduct and schedule training programs to enhance skills of tribal members. Monitors and reports the effectiveness of training. This is a non-supervisory position.
ESSENTIAL FUNCTIONS:
· The TERO will negotiate written Indian preference agreements with employers operating on or near the reservation.
· Provide activities to enhance public awareness of the complaints resolution process under the Tribal Ordinance for alleged discrimination occurring on the reservation, and of Title VII protection against unlawful employment discrimination both on and off the reservation.
· Maintains skills bank and identifies potential individuals skills/experience and general qualifications. Also develop and implement application procedures.
· Provide referral services to provide a point of contract between employers operating on or near the reservation and residents of the reservation with skills required by those employers.

· Conduct on-site inspections of employers on the reservation to assure that goals and timetables agreed to under Tribal Ordinance and preference agreements are being met.

· Secure preference agreements from on-reservation employers or employers operating within reasonable commuting distance of the reservation.
· Secure Tribal Ordinance and preference resolutions and Title VII settlements.

· Make referrals to employers on or near the reservation.

· Perform tribe-wide information dissemination conferences designed to increase awareness of Indian rights with respect to employment discrimination including complaint procedures under Title VII and grievance procedures under the Tribal Ordinance.

· The incumbent must familiarize themselves with the expressed and agreed contract between the Hualapai Nation and EEOC’s Contract Qualification Criteria set forth in 1997 for the Tribal Employment Rights Officer.

· Must act as an EEOC officer by processing complaints of employment discrimination under the tribal ordinance as stated under the EEOC agreement.
· Other duties as assigned.
EDUCATION, EXPERIENCE AND SKILLS REQUIRED:
· Must possess a High School Diploma or GED.
· Must possess a valid Driver’s License and be eligible for the Tribe’s insurance.
· Proficient in computer applications and operations.

· Must be able to write grants and develop training material.

· Must be able to read and prepare budgets.
· Must have experience working in a tribal government setting.

· Must possess excellent communication skills, both written and verbal.
· Must have report writing experience and set deadlines for all necessities of the position.

· Must be familiar with TERO and EEOC to maintain contract compliance.

· Must be familiar with contract procedures regarding employment.

· Any combination of experience and education that shows the ability to perform the duties stated.
· Must submit to a drug and alcohol screening and random testing thereafter. 
HOW TO APPLY:
Submit a completed Employment Application to:  Human Resources Department, PO Box 179, Peach Springs, AZ 86434, fax (928) 769-1191, of call (928) 769-2215/2216 for information.  To be considered for employment, the Human Resources Department must receive a completed application by 5:00 PM on the closing date.  A resume will not be accepted in lieu of a completed employment application.  All applications and supporting documentation submitted becomes the property of the Human Resources Department, please keep copies for your own reference.
PREFERENCE:

All applicants are considered without regard to age, sex, race, national origin, religion, marital status, or physical disability. However, preference may be extended to persons of Indian descent in accordance with Public Law 88-355, Section 703 (702-71) and public Law 93-638, Section 7B.

THE HUALAPAI TRIBE IS AN EQUAL OPPORTUNITY EMPLOYER/PROGRAM

Auxiliary aids and services available upon request to individuals with disabilities
