[image: image1.png]S

1"4;,,' 5 T
~SPRiNGS, *S



HUALAPAI NATION

JOB ANNOUNCEMENT

OPEN COMPETITIVE
JOB TITLE: 


Education Helper
DEPARTMENT: 

Human Services


 

SALARY: 


Depending on Qualifications

CLASSIFICATION: 
Full Time, Non-Exempt Regular

OPENING DATE: 

May 12, 2015                 
CLOSING DATE:  

May 22, 2015
SUMMARY OF JOB DUTIES:

Search and select the Anti-Bully Curriculum along with the assistance of the Program Manager, develop a pre and post survey/questionnaire regarding the bullying at the local Elementary school, Hualapai Head Start and Hualapai Child Care Program as to how prevalent the bullying is in our community. To schedule time to provide educational awareness in the Elementary school.
ESSENTIAL FUNCTIONS:

· Conduct Anti-Bullying curriculum for the K-8th, Hualapai Head Start and the Child Care Providers and Parents. 
· Will work with the school staff and parents to assist students that may need further professional help in addressing appropriate behavior.
· Will attend workshops and training in the area of Anti-Bullying and Domestic Violence. Will assist the Program Manager in setting up educational awareness, workshops, and sweats for the community and other duties as assigned.
· Will develop a survey/questionnaire regarding the impact of bullying within the local schools; with the assistance of the Program Manager and Consultant.
· Will assist Program Manager in meeting the goals and objectives of the Indian Health Service Domestic Violence Prevention Initiative Project.
· Able to work with school staff and parents in making appropriate referrals for students that need professional help.
MINIMUM QUALIFICATIONS:
· Must possess a High School Diploma or General Education Diploma.

· Previous working experience with an Indian Community.

· A combination or work experience and education, equaling at least three years dealing with issues of a sensitive nature regarding children.
· Must have a positive attitude toward children and have excellent communication skills.

· Must pass the local, State and National background check.

· Ability to deal effectively with domestic violence.
· Possess a valid Drivers license and be eligible for the tribe’s insurance.
HOW TO APPLY:
Submit a completed Employment Application to: Human Resources Department, P.O. Box 179, Peach Springs, Arizona, 86434, FAX (928) 769-1191, or Call (928)769-2216 for information. To be considered, the Human Resources Department must receive all completed applications by 5:00 pm on the bulletins closing date.  A resume will not be accepted in lieu of a completed employment application.  All applications and supporting documentation submitted becomes the property of the Human Resources Department, please keep copies for your own reference.                                   

PREFERENCE:

All applicants are considered without regard to age, sex, race, national origin, religion, marital status, or physical disability. However, preference may be extended to persons of Indian descent in accordance with Public Law 88-353, Section 703 (7-2-71) and Public Law 93-638, Section 7B.

THE HUALAPAI TRIBE IS AN EQUAL OPPORTUNITY EMPLOYER/PROGRAM

Auxiliary aids and services available upon request to individuals with disabilities
