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HUALAPAI NATION

 JOB ANNOUNCEMENT

                                                                                  OPEN COMPETITIVE
JOB TITLE:

Juvenile Diversion Services Officer
DEPARTMENT:
Hualapai Tribal Prosecutor’s Office
SALARY:

Depending on Qualifications 
OPENING DATE:
March 18, 2015
CLOSING DATE:
April 1, 2015
GENERAL STATEMENT OF DUTIES:  Under the General direction of the Hualapai Tribal Prosecutors Office.  The Officer will monitor pre and post released offenders from the Hualapai Tribal Court who are potential candidates or are participants in the Hualapai Juvenile Diversion Program. The officer will gather all information necessary for the Juvenile Prosecutor to make informed recommendations about release and/or disposition of juvenile offenders-this process maybe involve gathering offender history, meeting with victim(s) impacted by the crime, acquire victim input and safety information, meet with offender and parent(s)/guardian to obtain historical background on offender; and assist prosecutor in all matters relevant and necessary to process offenders through the division program and/or court system.

ESSENTIAL FUNCTIONS:
· Will assist in the process of signing up diversion participants assuring that all background information, forms for release of information, division contracts, monitoring forms have all been completed and incorporated into a case file;
· Will assist in maintaining the division participant docket book;

· Will assist in periodic review of offender files;
· Will assure that accurate records are maintained on offender’s progress in the program;

· Will assist in providing data for grant reporting and other purposes as deemed necessary to assist in data collection;

· Will participate in development and administration of youth grant activities including but not limited to working one-on-one with youth on their Life Skills workbooks, develop trust relations with youth to assist youth in identifying underlying causes for behavior, refer youth to services and follow-up on youth to assure the youth is receiving the services he/she is referred to.
· Will monitor offenders which will require: performing breath and other forms of testing that assure substance abuse abstinence, random checks on offenders at school, home or wherever the offender may frequent or be present.

· Guide and assist youth in completion of community service work;

· Other duties assigned to promote the success of the Hualapai Juvenile Diversion Program.

EDUCATION, EXPERIENCE AND SKILLS REQUIRED:
· Must have adequate knowledge of court procedures including Tribal Law and Order Codes, Juvenile Procedures and other laws that are applicable on the reservation.
· Must have knowledge in the proper procedures of Human Services.
· Must have a valid driver’s license and be eligible for tribe’s insurance.
· Bachelors Degree in Social Work, Criminal Justice or Psychology or a related field and at least three (3) years of progressively responsible probation work or equivalent combination of education and experience is preferred;
· Knowledge of modern pre-trial services, practices and philosophy;

· Knowledge of all aspects of case processing within adult and juvenile court;

· Knowledge of individual and group behavior;

· Knowledge of community resources available to assist the juvenile, family and/or others; 

· Knowledge of problem solving skills
· Skill in conducting a comprehensive investigation through the use of interviews and other techniques;

· Skill in analyzing data and using professional judgment to reach appropriate conclusions;

· Ability to record data in a narrative fashion, which documents all conclusions and recommendations; 

· Ability to plan, organize and prioritize work and remain flexible with assignments;
· Ability to effectively work with and counsel juveniles and /or adults; 

· Ability to maintain harmonious working relationships; 

· Ability to maintain confidentiality; and 

· Ability to communicate clearly in stressful situations.

· Must be able to pass an initial background check including drug and alcohol screening.
· Ability to pass an employment Drug/Alcohol screening process, including random checks.
HOW TO APPLY:
Submit a completed Employment Application to:  Human Resources Department, PO Box 179, Peach Springs, AZ 86434, fax (928) 769-1191, or call (928) 769-2215/2216 for information.  To be considered for employment, the Human Resources Department must receive a completed application by 5:00 PM on the closing date.  A resume will not be accepted in lieu of a completed employment application.  All applications and supporting documentation submitted becomes the property of the Human Resources Department, please keep copies for your own reference.
PREFERENCE:

All applicants are considered without regard to age, sex, race, national origin, religion, marital status, or physical disability. However, preference will be given to qualified Community members, to qualified persons of Indian descent, then to other qualified candidates in accordance with Public Law 88-355, Section 703 (702-71) and public Law 93-638, Section 7B.
THE HUALAPAI TRIBE IS AN EQUAL OPPORTUNITY EMPLOYER/PROGRAM

Auxiliary aids and services available upon request to individuals with disabilities
