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HUALAPAI NATION
JOB ANNOUNCEMENT
OPEN COMPETITIVE
JOB TITLE:  
Domestic Violence Manager
DEPARTMENT:  
Human Services
CLASS:

Regular, Full Time 
SALARY: 

D.O.Q
OPENING DATE:   December 22, 2014
CLOSING DATE:  
December 31, 2014
POSITION SUMMARY:
To manager the overall grant of the Domestic Violence Prevention Intervention Initiative, which includes completing and filling the required reports for funding agency and working with the community to meet the goals and objectives of the grant. Supervise the domestic violence program, which includes the OVW-DOJ, Shelter and Security.
ESSENTIAL FUNCTIONS:
· Will assist staff in refering victims of domestic violence to appropriate service providers;
· To develop the Community Response Team for domestic violence and sexual assault;
· Will work with Prosecutor’s office to follow up on domestic violence and sexual assault;

· Will work with the Tribal Domestic Violence Investigator in follow up cases of domestic violence;
· Will participate in the Multi-Disciplinary Team meeting(s) on a quarterly bases;

· Will be responsible for submitting reports to funding agency;

· Will be on call to respond to domestic violence incidents;

· Will coordinate training and workshops for tribal leaders, tribal police, prosecutor, court judges, Human Services, elementary school and other tribal departments in the area of domestic violence, sexual assault, teen violence and stalking;

· To develop a survey for feed back on delivery of services and recommendations;

· Will collaborate with local tribal police, tribal prosecutor, tribal court and Hualapai Human Services to ensure offender is held accountable;

· To set up training for the staff and agencies for the most effective delivery of services for the victim and family;
· Other duties assigned.

MINIMUM QUALIFICATION REQUIREMENTS:
· High School Diploma or General Education Diploma (GED);
· Experience and or education in Human Services preferred;
· Previous working experience with an Indian Community;
· Excellent communication skills both verbal and writing;
· A genuine desire to help woman/children in transition;
· Must have a Valid Drivers License and be eligible for Tribe’s insurance.
· Must pass local, state and national background check;
· Ability to deal effectively with domestic violence and sexual assault victims;
· Submit to and pass a pre-employment and random alcohol/drug screening.
HOW TO APPLY:
Submit a completed Employment Application to:  Human Resources Department, PO Box 179, Peach Springs, AZ 86434, fax (928) 769-1191, or call (928) 769-2215/2216 for information.  To be considered for employment, the Human Resources Department must receive a completed application by 5:00 PM on the closing date.  A resume will not be accepted in lieu of a completed employment application.  All applications and supporting documentation submitted becomes the property of the Human Resources Department, please keep copies for your own reference.
PREFERENCE:

All applicants are considered without regard to age, sex, race, national origin, religion, marital status, or physical disability. However, preference will be given to qualified Community members, to qualified persons of Indian descent, then to other qualified candidates in accordance with Public Law 88-355, Section 703 (702-71) and public Law 93-638, Section 7B.
THE HUALAPAI TRIBE IS AN EQUAL OPPORTUNITY EMPLOYER/PROGRAM

Auxiliary aids and services available upon request to individuals with disabilities
